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TEXHOJOTHYECKAS CXEMA
NpegoCcTaBJIeHUs] THIIOBOH MyHHIMNANbHOM yciayrn "IlpenocraBienue rpaxkaiaHamM U OpraHu3anusaM apXuBHOM MH(popManuu U KONMUii
ApPXMBHBIX TOKYMEHTOB'"'

Pazpen 1. "OO01mue cBeleHUs 0 rocyAapcTBeHHOH (MyHUIIUNIAJAbHOM) ycayre"

3amecTHTENb AHPEKTOPA 4

napamerp

3HaYEHHUE TapameTpa/CoCTOsTHHE

2

3

HaumenoBanue oprana, mpeoCTaBIAIOIIEr0 YCIYyTy

1) ApxuBHBII OTAEN (CEKTOP, YIpaBIeHHE) AIMUHUCTPALIMA MyHULIUIIAJIbHOTO
oOpasoBanus B Y aMypTckoii PecriyOnuke (nasnee - MyHUIMIIAILHBINA apXUB)
Tun ygacTuisi: KOHCYTbTUPOBAHNE; KOHTPOJIb UCIIONTHEHUS; OTBETCTBEHHBII;
HPEOCTABIICHNE YCIIYTH; IPUEM KaJlo0.

2) MHoro(hyHKIIMOHAIILHBIE IIEHTPHI MIPEIOCTABICHHS TOCYIapCTBEHHBIX 1
MYHHLIUOATBHBIX YCIyT B Y aMypTckoit Pecriyonuke (nanee - MOLI)

Tun yyactusi: yqacTue B IPeJOCTaBICHUH YCIYTH .

Howmep yciyru B penepaibHOM peectpe

HET

IlonHoe HanMeHOBaHUE YCIYTU

[penocrasienue rpaxaaHaM ¥ OpraHU3aIHsIM apXUBHOW HH()OpMAIIUU 1
KOIIMI apXHUBHBIX JOKYMEHTOB

Kp aTKOC HAUMCHOBAHUC YCIIYyT'U

Kparkoe: Beinaua apxuBHoi nHQOpManun
CokpamienHoe: Beiaua apxuBHoi nHGOpManun

AJMUHUCTPATUBHBIN PETIAMEHT IIPEIOCTABICHUS
yCIIyTH

HCT

[Tepeuens "momycmyr"

1) BBIZaYa apXMBHOM CHpaBKU U (MJIM) apXUBHOW BBIMTUCKHU, U (MJIH) KOTTUH
aApPXUBHOTO JOKYMEHTA JUIsl (PU3UYECKOTO JIAIA

2) BBIIaYa apXUBHOW CIIpaBKY U (WJIH) apXUBHOHN BBIHCKH, U (VIIH) KOTTHH
apXUBHOTO JOKYMEHTA sl FOPUIUIECKOTO JINIA (OpTraHU3aIliH)

CriocoObI OIIEeHKH KayecTBa MPEAOCTaBICHUS YCIYTH

PanuorenedonHnas cBsi3b HET
(cMc-ompoc, TenedOHHBIN OIpoc)

TepmunaibHble ycrpoiictBa B MOI na

TepMHUHANBHBIC YCTPOWCTBA B OpraHe BIACTH/OpPraHe na
TOCY/IapCTBEHHOTO ()OH/1a/ OPTraHe MECTHOTO CaMOYITPABJICHHS

Enunblil mopTan rocy1apCcTBEHHBIX U MyHULUIIAIbHBIX YCIYT HET
(manee - EIIT'Y)

PerronansHbIH IOpTa rOCyIapCTBEHHBIX M MyHUIIMIABHBIX pit:}
yenyr (manee - PIITY)

OdunmanbHbIi CalT opraHa HET
Hpyrue criocoOsr aHKETHUPOBa
HHE

3asiBUTEIEH

L] Yamyprekoil PecniyOnuxu’

TomuminmHa



Pa3nen 2. "O0mue cBegeHus o "'moaycayre'

CpOK npeaoCTaBJICHUS B 3aBUCUMOCTU OT

[Tnara 3a mpegocrapieHue "nmogyciayru"

YCIIOBUI
o C PexBu3uThI
CHOBaHMUA OK
P HOPMAaTUBHOTO KBbK nmns
Inl .. " »| TPUOCTaHOBIEHUS | NPHOCTAHOBJIEHUS " " " "
pH 1oAa4eC 3asABICHUS OcHoBaHus OTKa3a B puéMe JokyMeHTOB | OCHOBaHMS OTKa3a B MPEOCTABICHUH "TIOTyCIYTH paBOBOTO aKTa, B3MMaHUs IIATHL | CriocoObl oOparieHus 3a MoTydeHHEeM "OAYCIyTH CriocoOBbI TToTydeHusl pe3yabTara '"TOAYCIyrH
HpI/I noaayec 3asABJICHUA IIPEIOCTaBICHUS IIPEIOCTaBICHUS Hammuwne nnaTel
10 MECTY JKUTEJILCTBA o Mec IbCTEA B " p . (FoCY1apCTBEHHOI SIBJISIIOILETOCS (rocymapcTBeHHO
10 MECTY KUTEJILCTB I il ul u rocy1apCTBEHHOU .
(MeCTy HaXO0XIACHUA y onycIyr onycIyr yAap OCHOBAHUEM 1A u HOIIIJII/IHI)I), B
(o mecty oOpareHus) MOLUTAHBI)
I0p. JIHHa) B3UMAaHMUA I1JIaThI TOM YUCJIC OJIA
(rocynapcTBeHHOM MOI]
TTOITHHBI)
1 2 3 4 5 6 7 8 9 10 11

1. BBIJTa4a apXWBHOM CIIPABKH U (WMJIM) apXUBHOM BBIMHMCKHY, M (WJIN) KOITMU ApXUBHOTO JOKYMEHTA JJIsl (PH3HMUECcKOro JIvIa

30 xaneHAAapHBIX THEH

30 xaneHAapHBIX THEH

1) oTcyrcTBHE BO3MOXHOCTH MPOYTCHUS
MUCHMEHHOTO 3aIpoca;

2) cozmeprkaHue B 3apocax HELEH3YPHBIX 00
OCKOPOMTENBHBIX BEIPAXEHNH, YI'PO3 JKU3HH,
3JI0POBBIO 1 IMYIIIECTBY JOJDKHOCTHOTO JINIIA,
a TaK)Ke YJIEHOB €r0 CEMbH;

3) He moayekar NpueMy JTOKyMEHTHI,
UMEIOLIHE OAYMCTKHU, IPUIICKH,
3a4epKHYTHIE CIIOBA 1 MHbIE HEOTOBOPEHHBIE
WCTIPaBJICHUS, a TAK)KE JTOKYMEHTHI,
UCTIOJTHEHHbBIE KapaHJalioM

1) orcyrcTBHE B 3anpoce GpaMHIINH, HIMEHH,
OTYECTBa, MOYTOBOTO M\MJIH 3JIEKTPOHHOTO agpeca
3asBUTEIIS;

2) OTCYTICTBHE B 3aIIPOCE HEOOXOIUMBIX CBEICHHMIA
JUTSL €TO NCTIOTHEHUS;

3) orcyrcTBUE y 3asgBUTENA, HCTPEOYIOIIETO
ApXMBHYIO HH(POPMALHIIO, COACPKALIYIO
HepCOHaJIbHbIE JaHHBIE O TPETHHX JIHMLAX,
JIOKyMEHTOB, MTOJITBEPKAAIONIHX €T0 OJTHOMOYHS;
4) orcyrcTBHE y 3asBUTENS JOKYMEHTAIBHO
MOATBEP>KACHHBIX PaB Ha MOJTyYCHUE CBEICHUH,
COZEpIKaIUX FOCYIapPCTBEHHYIO TAllHy HIIH HHYIO
oXpaHseMyro (herepanbHbIM 3aKOHOM TaliHY;

5) TOBTOPHOCTH 3ampoca 0e3 yKa3aHHs HOBBIX
JIOBOJIOB MJIM OOCTOSITENBCTB

HET

HET

1) mnyHOe oOpaleHue B MyHHIIUIIANbHBIN apXuB;
2) mOYTOBAsI CBA3b;
3) muaHOE oOparnieHue B MOIL]

1) B MyHHIIMTIAIEHOM apXHBe Ha OyMa)KHOM
HOCHUTEIE;

2) MOYTOBOH CBS3BIO;

3) 8 M®L] Ha OymakHOM HOCHTEJIE, TIOYICHHOM U3
MYHHUIIMIIATBHOTO apXUBa, IPEJOCTABISIOIETO

yeayry

2. Bbllaya apXUBHOM CIIpaBKH U (MJIN) apXUBHOMN

BBIIHCKH, 1 (MIJIK) KOII

WU apXUBHOT'O JOKYMCHTA AJI1 OPUANYCCKOIO JIMIia

30 kaneHAapHBIX AHEH

30 kaneHAapHBIX AHEH

1) oTcyTCTBHE BO3MOYKHOCTH NTPOYTEHUS
HMHCBMEHHOTO 3a1poca;

2) conepaHune B 3alpocax HEIEH3YPHBIX JIN00
OCKOPOUTENBHBIX BEIPAXKEHUH, YI'PO3 JKU3HH,
3J0POBbIO M UMYIIECTBY TOJLKHOCTHOIO JIMIIA,
a TaK)Ke YJIEHOB €r0 CEMbH;

3) He moaexar NpUeMy TOKYMEHTHI,
HUMCIOINHUE IMMOTYUCTKHU, IIPUTTUCKH,
3a4epKHYThIE CII0OBA M MHBIE HEOTOBOPEHHBIE
UCTIPABJIEHUS, a TAK)KE TOKYMEHTHI,
UCTIOJTHEHHBIE KapaHJaloM

1) oTcyrcTBUE B 3apoce HEOOXOAUMBIX CBEICHUI
JUIS €70 UCTIONHEHUS;

2) orcyTrcTBUE Y 3asIBUTEINS, HCTPEOYIOIero
ApPXUBHYIO UH(OPMAIIHIO, COAECPKAIIIYIO
IIEPCOHAJTIBHBIC JAHHBIC O TPCTHUX JIMIIAX,
JIOKYMEHTOB, MTOATBEPKAAIOIINX Er0 TOJTHOMOYHS;
3) orcyrcTBuUe y 3asBUTENS JOKYMEHTAIBHO
TOATBEPKACHHBIX IIpaB Ha MMOJIY4YCHUEC CBeI[eHI/If/'I,
COJIEpKaIUX FOCYNAPCTBEHHYIO TaliHy W UHYIO
oxpaHseMyro (eaepaabHbIM 3aKOHOM TaliHY;

4) NOBTOPHOCTH 3ampoca 0e3 yKazaHHs HOBBIX
JIOBOJIOB MJIM OOCTOSATENIBCTB

HET

HECT

1) mudHOE OOpalieHre B MyHHUIMITATLHBIN apXUB;
2) OYTOBAs CBA3b;
3) muaHoe oOparmieHne B MOI]

1) B MyHHLIMTIaJIBHOM apXuBe HAa OyMaKHOM
HOCHTEIE;

2) MOYTOBOM CBSI3BIO;

3) B M®LI Ha OymMa)kHOM HOCHTEJIE, TIOTYICHHOM U3
MYHHUIIMIIATBHOTO apXUBa, IPEJOCTaBISIOLIETO

yemyry




Pa3zpnen 3 "Cenenus o 3asButessix "'mogycayru"

Hanuuue Bo3MoOXXHOCTH

HcuepnsiBaroniuii Haumenosanue
Kateropuwn mui, MOJAa4H 3asiBIICHUS HA YcTaHOBJICHHBIE TPEOOBaHHUS K
N YcraHoBNIeHHBIE TPeOOBAHMS K JOKYMEHTY, MOITBEPKIAIOIIEMY epeyeHb JulLl, JIOKyMEHTA,
MMEIOIMX MPaBo Ha JIoOKyMEHT, HOATBEPKAAIOIIHNM TPAaBOMOUYNE 3asIBUTEIA N MPEAOCTaBICHUE JOKYMEHTY, TOATBEPKAAIOLIEMY
No i/ N " " MIPaBOMOYHUE 3asIBUTEIISI COOTBETCTBYIOIIEH KaTETOPHUH HA MMOTyICHUE " " MMEIOIINX TIPAaBO HA MOATBEPKIAIOIETO
[OJIy4E€HHE COOTBETCTBYIOLIEH KaTErOpru Ha MOIy4eHHE "TIOAYCIyTH " " MOYCITyTH IIPaBo MOJA4H 3asIBICHUS OT UMEHU
" " MOAYCIIyTH Moauy 3asBJCHUS OT | MPaBO MOJAYH 3asIBICHUS
MOTyCITyTH MIPEACTABUTEISIMA 3asBUTEIIS
MMEHH 3asIBUTEIIA OT UMEHH 3asIBUTEIIS
3asIBUTEIIS
1 2 3 4 5 6 7 8
1. BbITaya apXWBHOM CIIPaBKH | (WJIH) apXUBHOU BHIMHUCKH, U (MITH) KOITUHM apXUBHOTO TOKYMEHTa I (PU3NIECKOT0 JINIA
1.1. ¢dusndeckue auna Macmopt rpaxxganuHa PO nacropt rpaxaanuHa PO, ycTaHOBIEHHOT0 3aKOHO1aTEILCTBOM HaJTHIue (dusnveckue JuIa, 1) moBEepeHHOCTB, 0(OPMIICHHBIN B MOPSIIIKE,
(rpaxnane PO, Poccwuiickoii @enepanuu ooOpasia HMMEIOIINE MPaBo B YIOCTOBEPEHHAS B YCTaHOBJIEHHOM
WHOCTpaHHbIE COOTBETCTBHUU C YCTaHOBJIEHHOM TOPSKE; [3aKoHOAaTENIbCTBOM Poccuiickoi
rpakiane, Jmia 6e3 3aKOHOJIaTEILCTBOM 2) MTOKyMEHTHI, ®denepanuu
MacIopT MHOCTPAHHOTO TPaXKIaHIUHA 1) macmopT HHOCTPAHHOTO TPAXKTAHIHA; N
TpakJIaHCTBA) . . Poccutickoii MOATBEPKIAIOIIHE
2) UHOW JIOKYMEHT, YCTAHOBJICHHBIN (he/IepaIbHbIM 3aKOHOM HJIH
. denepanmu 60 B POACTBEHHbBIE OTHOIICHUS
MIPU3HABAEMBIH B COOTBETCTBUU C MEXIYHAPOIHBIM TOTOBOPOM
.. CUJIY HaZIETICHUS UX (macmopT, CBHIIETEILCTBO
Poccuiickoit @enepanny B KauecTBE JOKYMEHTA, YOCTOBEPSIIOILIETO
MOJTyJaTe I IMU 0 POKJICHHU,
JUYHOCTH UHOCTPAHHOTO TPaXKTaHIHA N
roCcyAapCTBEHHON CBHJIETEIHCTBO O
JOKYMEHT, BbIIaHHBII HHOCTPAHHBIM I'OCYIapCTBOM U 1) nOKyMeHT, BBIJaHHBII HHOCTPAHHBIM FOCYIapCTBOM U IIPU3HABAEMBIN B YCIIyTH B OpakocodeTaHuH ,
MPU3HABAEMBI B COOTBETCTBUU C MEXKIYHAPOHBIM COOTBETCTBUU C MEXYHAPOJHBIM J0roBOpoM Poccuiickoi denepanuu B YCTaHOBJICHHOM CBUJETEIHCTBO O CMEPTH)
noroBopoM Poccuiickoil @enepanuu B KauecTBE Ka4ecTBe IOKYMEHTA, yIOCTOBEPSIOMIETO JINYHOCTD JIHiia 0e3 MOPSIKE
JIOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTD JinIa 0e3 TPaKJaHCTBA; MTOJTHOMOYHSMH
rpaKJaHCTBA 2) pa3penieHre Ha BpEMEHHOE MTPOKHBAHUE; BBICTYIIATh OT UX
3) BU Ha KUTEIBCTBO; VMEHU IIPH
4) uHBIC TOKYMEHTBI, IPEYCMOTPEHHBIC (peiepabHbIM 3aKOHOM WA MpeNOCTaBIeHUN
MIPU3HABAEMBIN B COOTBETCTBUHU C MEXIYHAPOIHBIM TOTOBOPOM rOCYIapCTBEHHON
Poccuiickoii @eaepanny B KaueCTBE JOKYMEHTOB, YOCTOBEPSIOMIUX YCIYTH
JUYHOCTH JIHTa 0e3 Tpa)KTaHCTBa
2. BbIJIada apXWBHOM CIIPaBKH ¥ (MIJIM) apXHUBHOU BBIMCKH, U (WJIM) KOTIMU apPXUBHOTO JTOKYMEHTA JIJIsl FOPUIAMYECKOTO JIUIA (OpTaHnu3aIliu)
2.1. IOpUIUYECKHUE JIUTa  |0(HUITHATBHOE TTHCHMO TTONTHHHUK (B T.4. YKa3bIBACTCS OPUINICCKAN afpec OpTaHu3alllH, 1aTa |HAITHIHE PYKOBOJIUTEIH oHUITHATEHOE TTICHMO TTO/NTHHHYK (B T.9. YKa3bIBACTCS

(rocynapcTBeHHBIE
OpraHu3alyu

Y amypTckoi
PecryOnukwm, nHbIe
OpraHu3aIfy BCeX
bopm
COOCTBEHHOCTH)

COCTaBJICHHS JJOKYMEHTA, Tiedath opranusanuu, @O u moamnuck
JIOJDKHOCTHOTO JIUIIA)

CIy)kKeOHOE YIOCTOBEpeHHE

TIOJJIMHHHUK

JIOBEPEHHOCTh MOJJIMHHUK (B T.4. YKa3bIBa€TCS J1aTa COCTABICHUS JOKYMEHTA, IIe4aTh
opraamzanuu, PO 1 noanuck pyKoBOIUTEINS)

MIpHUKa3 MOMJIMHHUK (B T.4. YKa3bIBAETCS IOPUIUUECCKUHN aipec OpraHu3alliy, 1aTa
COCTaBIICHHA JOKYMEHTa, reyaTh opranuzanmu, DO u moamuch
JOJDKHOCTHOTO JIMIIA)

pacropspKeHHe TTONTHHHUK (B T.4. YKA3bIBACTCS IOPUIUICCKUN apec OpraHu3aIliy, 1aTa

COCTaBJICHUS JJOKYMEHTa, ledath opranusanuu, @O u moamnuck
JIOJDKHOCTHOTO JIUIIA)

OpraHu3anun Uin
YIOJIHOMOYCHHOC UM
JOJDKHOCTHOC JIMIIO

IOPUIUIECKUHN aipec OpraHu3aInu,
JlaTa COCTABJICHUS JOKYMEHTA,
neyaTs opranuzauuu, @O u
MTOJIIHCH JOJKHOCTHOTO JIUIIA)

ciyxebHoe MO TTUHHUK

yIIOCTOBEpEHHE

JIOBEPEHHOCTh MOJUTMHHUK (B T.4. YKa3bIBAETCS
JlaTa COCTABIIEHUS JOKYMEHTA,
nedaTh opraamaruu, PO u
MOJITUCH PYKOBOAUTENSA)

MpHKa3 MOJUTMHHUK (B T.4. YKa3bIBACTCS
IOpUIMYECKUI aJjpec OpraHu3allny,
JlaTa COCTABIICHUS JOKYMEHTA,
nevaTs opraamaimuu, OO u
MOJIHCH TOJDKHOCTHOTO JINIA)

pacmnopspkeHne MOJUTMHHUK (B T.4. YKa3bIBAETCS

IOPUIUYECKUHN aipec OpraHu3alnu,
JlaTa COCTABJICHUA JOKYMEHTA,
neyatb opranuzanuu, @O u
MTOJIMHCH JOJKHOCTHOTO JIUIIA)




Paspnen 4. " lokymMeHTBI, IpegocTaBJ/isieMble 3asiBUTeJIEM VISl IOJTy4deHus ""mogycayru'

Ne i/

Kareropust
JIOKyMEHTa

HaumenoBanue TOKyMEHTOB, KOTOPBIE
MIPEIOCTABISAET 3asIBUTENb JUIs TOTY4YEHUS
"momyciyru"

KonnuecTBOo HEOOXOIUMBIX
9K3EMILISIPOB JOKYMEHTA C
yKa3aHUeM
IO IJTUHHHK/KOITHS

YcaoBue MpeaOCTaBJICHUA JOKYMCHTA

YcTaHOBIICHHBIE TPEOOBAHHS K TOKYMEHTY

®dopma (1m1aboH)
JIOKYMEHTa

OO6pa3er nokymeHTa/
3aIoJIHEHUS] JOKYMEHTa

4

5

6

1. BeIJa4a apXuUBHOM crip

aBKY U (WJIM) apXUBHOM BBIITUCKH, U (HITH

KOIIMU apXUBHOT'0 JOKYMCHTA IJIsL (1)I/I3HLICCKOFO Jna

1.1.

3ampoc

AHKCTa-3asABJICHUC

1 (MOUTMHHHUK),
¢$hopmupoBaHue B €10

HET

3arnoJHAOTCS PyYHBIM CIIOCOO0M (YSPHUIIAMU WITH TTACTOW CUHETO WA YePHOIO
LIBETA) WIH MAIIMHOIUCHBIM CIIOCOOOM (C MCIIOJIB30BAHUEM CPEJICTB
KOMITBIOTEPHOH TeXHHKH). B 3ampoce ¢ BO3MOKHOI MMOJIHOTO# YKa3bIBAIOTCS
CBeJICHHSI, HEOOXOIUMBIE IJISl €T0 HCIIOTHEHHSI.

B 3ampoce yka3pIBarOTCs ClIeayomuye 00s3aTeIbHBIC PEKBU3HTHI:

(dhamuns, UMsi, OTYECTBO 3asBUTEIIS (YIIOJTHOMOUYEHHOTO UM JIUIIA);

TMIOJIHBIH MOYTOBBIN afpec 3asiBUTEIS;

3JICKTPOHHBIH anpec 3asBUTeNs (TIPY HATHYINH);

(hamMuITist, UM, OTIECTBO JINIIA, O KOTOPOM 3aIpaITuBaIOTCS CBEICHHUS,
[epeUYCHb 3aIPAIIMBAEMbIX CBEICHHUI;

croco0 MOJyYeHUsI CBEACHUH (JJMYHO, TIOCPEICTBOM ITOYTOBOM HITH JIEKTPOHHOH
CBSI3N);

JlaTa COCTABIICHUS 3aIpoOCa;

JTUYHAS TOATHCH 3asBUTEIIS.

B cnydae, eciiu 3anpoc 3amoIHEH MaIIMHOIIMCHBIM CIIOCO00M, 3asIBUTEIb
JIOTIOJTHUTENFHO B HIDKHEH 4acTH 3aIpoca pa300puuBO OT PYKH YKa3bIBA€T CBOIO
(haMuITHIO, IMS ¥ OTIECTBO (TIOJTHOCTHIO).

[Ipu mmyHOM OOpaleHNn: B MyHUIMIIAIBHBIN apXuB iU nocpeactsomM MOI]
3asBuTenb 0(hOPMIISIET 3aIIpOC B IPOU3BOJILHON (hOPME HITH B BUJIC AHKEThI-
3asIBIICHUSI O MPEIOCTABICHUH He00X0tuMon nH(popManuu B OyMaxxHOM BUJIE B
€MHCTBEHHOM DK3EeMILIIpE.

ITpunoxenue 1.1. - 2

ITpunoxenue 3.1. - 4

1.2.

JIOKYMEHT,
YIIOCTOBEPSIOIIHN
JINYHOCTH

[acnopr rpaxjanuHa PO

IMacCropT MHOCTPAHHOT'O I'paXKJaHUHA

JIOKYMEHT, BBIIAHHBIN HHOCTPAHHBIM
roCyJlapCTBOM U MPU3HABAEMBIH B
COOTBETCTBHUH C MEKIYHAPOIHBIM
noroBopoM Poccuiickoit @enepannu B
KaveCcTBE TOKYMEHTA, YIOCTOBEPSIFOIIECTO
JUYHOCTH JIIa 6€3 Tpak1aHCcTBa

1 (moAMMHHUK),
YCTaHOBIIEHHE JTMYHOCTH
3asBUTEIIS

s rpaxaad PO

[acnopr rpaxjaHuHa P@, ycTaHOBIEHHOr0 3aKOHOAATEILCTBOM Pocculickoi
Ddenepanuu odpasua

JJI1 THOCTPAHHBIX I'pakJaH

1) macnopT HHOCTPAHHOTO TPaKJaHUHA;

2) MHOH JOKYMEHT, YCTaHOBJICHHBIN (pefiepanbHbIM 3aKOHOM WITH [TPU3HABAEMEBIi B
COOTBETCTBHH C MEKIYHApOAHBIM foroBopoM Poccuiickoit @enepannu B
Ka4eCTBE TOKYMEHTA, yIOCTOBEPSIOIIEr0 JIMIHOCTh HHOCTPAHHOTO TPakJTaHMHA

MIPH OTCYTCTBUU TPAKIAHCTBA

1) mMOKyMEeHT, BBITAHHBIN HHOCTPAHHBIM TOCYIapCTBOM U IMPHU3HABACMBIN B
COOTBETCTBUU C MEXIYHAPOIHBIM AO0TOBOpOM Poccuiickoii Denepaunu B
KaueCcTBE JIOKyMEHTA, YIOCTOBEPSIFOIIETO JIMYHOCTH JIUIA 03 Tpak/IaHCTBA;
2) pa3pelieHre Ha BpEMEHHOE MTPOKHBAHUE;

3) BHII Ha )KUTEILCTRO;

4) vHBIC JOKYMEHTBI, IPEYCMOTPEHHBIC (PeIepabHbIM 3aKOHOM HIIH
[IPU3HABAEMBINA B COOTBETCTBUM C MEXIYHAPOHBIM 10roBOopoM Poccuiickoit
denepanyy B Ka4eCTBE JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTD JIHIa 03
CpaKJIaHCTBA

1.3.

JIOKYMEHT, JaroLIui
MIPaBoO Ha MOJTYICHUE
CBEJICHU,
OTHECCHHBIX K
KOH(HUICHIINATEHON
uHbOpMATTIH

MUCbMEHHOE HOTAPHAIBHO 3aBEPEHHOE
paspenieHne cyobeKTa mepcoHaIbHbBIX
JIAHHBIX;

1 (MOAJTMHHUK),
YCTaHOBJICHHE TIOJTHOMOYHN I
3asIBUTEJIsI, CHATUE KOTMH

MPEAOCTABISAETCS IPU MOTYUYCHUN
CBEJICHUI O peadHIINTAITIH;
JIOKYMEHTOB O CyJIUMOCTH;
JIOKYMEHTOB, TTOITBEPKAAIOIINX MTPABO
Ha HEABUINMOCTbD, CBEICHUN 13
ApXUBHBIX JOKYMEHTOB, COJICPKAIIINX
CBEJICHUS O JIMYHOMN U CEMENHON TallHEe
rpaxaanuHa. [IpegocraBisercs oauH

OJJIMHHHK




JIOKYMEHT TTOATBEPIKIAIONTHI MPSIMBIE
POACTBEHHBIC CBSI3H, 3aBEIIaHUE U IPYTHE

1 (MO TMHHMK),
YCTaHOBJIEHUE MTOJTHOMOYHUI
3asBUTEIISA, CHATHES KOIHi

JAOKYMCHT U3 KaTCTOPUH.

TIOJJIMHHHUK

1.4. JIOKYMEHT, JIOBEPEHHOCTh, YIOCTOBEPEHHAs B 1 (MOJTMHHMUIK), JUTS IpeICTaBUTENeH 3asBUTEIS. odopMIIeHHBIH B IOpsIIKE, YCTAHOBIEHHOM 3aKOHOAAaTeIbCTBOM Poccuiickoit -
MOATBEPKIAIOUI  |yCTAHOBICHHOM MOPSAIKE MOATBEPKICHHUE [IpenocraBnsercsa onuH AOKyMeHT u3  |®Penepanuu
MpaBo MoJauu MOJIHOMOYUH KaTerOpHH.
3ampoca OT UMEHHU IIPEACTABUTENS 3aIBUTEIIS,
3aBUTEIIA CHATHE KON
JOKYMEHTBI, TTOATBEP K JAIOIIHE
POACTBEHHBIC OTHOIICHUS (MACTIOPT,
CBUJICTEBCTBO O POKACHUU,
CBUETEIHCTBO O OpPAaKOCOUYETaHHH ,
CBUETEIHCTBO O CMEPTH)
2. BBIJIaya apXWBHOM CIIPaBKU U (WJIM) apXUBHOM BBIMCKH, U (WJIK) KOTIMU apXUBHOTO JTOKYMEHTA JIJIsl FOPUIMYECKOTO JIUIA (OpraHU3aIiH )
2.1. 3anpoc ouIMaNTEHOE MMCHMO OpraHU3aINN 1 (moTMHHYIK), HET TTOIMTUCHIBACTCS PYKOBOIUTEIIEM, YKa3bIBACTCS IIEPEUCHD (TeMa) M XPOHOJIOTHS -
OIpeIeJICHUE HAIIPaBICHUI 3ampamnBaeMoil apXuBHOM nHGOpPMAIIH U (W) KOTIHH apXUBHBIX JJOKYMEHTOB.
MOUCKa HEOOXOAUMBIX VYka3bIBaeTCs FOPUINUECKUN aipec OpraHU3aliy, 1aTa COCTABICHUS JOKYMEHTa,
CBEJICHUI neyats opranuzanuu, @O u noanuck TOKHOCTHOTO UL
2.2. JIOKYMEHT, JAIOIIUN  |0(QHUIUATEHOE TMCHMO 1 (Mo TMHHMIK), MPeIoCTaBIseTCS OPHUIUATBHOE NOAJIMHHUK, YKa3bIBACTCS FOPUANYECKUN ajpec OpraHu3aliy, JaTa COCTaBICHUS |-
IIPaBO HA MOJIyYECHUE MOATBEPKIACHUE MMUCHMO, CITyZieOHOE YIOCTOBEPEHNE M |TOKyMEHTa, edats oprannzanui, @O u moanncs pyKoBOIUTEII;
CBEJICHUH, MTOJTHOMOYHH 3asBUTEIS, JIOBEPEHHOCTD (WJIH MPHKa3, JOKYMEHT 0(OPMIIEHHBIN B TIOPSIIKE, YCTAHOBICHHOM 3aKOHOAATEIILCTBOM
OTHECEHHBIX K CHATHE KON pacnopsbKeHue Ha YCMOTpPEHUE Poccuiickoit ®enepaunu
KOHGUICHUMAIBHON |ciye6HOE YI0CTOBEPEHIE opranusanun). [IpegocTaBnsercs OOMH o qmuHHuK -
HH(OpMALIIH JIOBEPEHHOCTD AOKYMCHT U3 KaTCTOPUH. YVKa3bIBA€TCS JJaTa COCTABIICHUS JOKYMEHTA, meuath opranuzanuu, GO u -
NOAMKUCH PYKOBOUTEIS
MpuKa3 YKa3bIBaeTCs IOPUANIECKUH apec OpraHu3alny, JaTa COCTaBICHUS JOKYMEHTa, |-
revyaTh
pacnopsbKeHue YKa3bIBae€TCs FOPUINYECKUNA aJjpec OpraHru3aliy, 1aTa COCTABICHUS TOKYMEHTa, |-
revyaTh
2.3. JIOKYMEHT, o(uIMaTEHOE TUCHMO 1 (moTMHHMYIK), JUTSL IPEJICTaBUTENEH 3asIBUTEIIS. MOAJIMHHUK, YKa3bIBACTCS FOPUANYECKUN apec OpraHu3aliy, JaTa COCTaBICHUS |-
MO TBEPHKJAIOIIMI MIOJTBEPKICHNE [Ipenocrapisercst OUH JOKYMEHT U3 |JOKyMEHTa, neyaTh opranuzanuu, PO u noanucs pyKoBOJAUTEIS;
MIPaBo MOJa9u TTOJTHOMOYHH KaTeropum. JOKYMEHT 0(OPMIIEHHBIN B TIOPSIIKE, YCTAHOBICHHOM 3aKOHOAATEIILCTBOM

3arpoca OT UMCHU
3asABUTCIIA

CJ'Iy>K€6HOC YAOCTOBCPCHUC

JIOBEPEHHOCTh

IIPUKA3

pacropshKeHue

MPEICTaBUTENS 3aIBUTEIIS,
CHATHE KON

Poccuiickoit @enepannn

TIOJJIMHHHUK

yKa3blBaeTcs JAaTa COCTAaBIEHUS JOKYMEHTa, neyaTh opranusanuu, PO u
HOANKCH PYKOBOUTEIIA

yKa3bIBaeTCs IPUAMIECKUN aipec OpraHu3aluy, 1aTa COCTaBICHUs JOKYMEHTa,
neyaTh

YKa3bIBaCTCS OPUINICCKUN afpec OpTraHu3allHH, JaTa COCTaBICHIS TOKYMEHTA,
neyarb




Pa3nea 5. "I[OKyMeHTbI H CBCACHUSA, MMOJYYAE€MbI€ MTOCPEACTBOM MEKBEIOMCTBCHHOI'O PlH(l)OpMaHI/IOHHOFO B3auMojeiicreus’"

PexBu3uTH akTyanpHOU HaumenoBanue [Iepeuens u coctaB HaumenoBanue oprana HaumenoBanue oprana SID 31eKTpoHHOTrO Cpoxk ocyIecTBIECHUS ®dopwma (11ab710H) OO0pa3ip! 3aM0THEHUS
TEXHOJIOTHYECKON KapThl 3arpanuBaeMoro CBEJICHUH, 3ampainBaeMbIX (opranuzanum), (opranuzanum), B agpec cepBUCa/HaUMEHOBaHHE MEKBEJOMCTBEHHOTO MEXBEJJOMCTBEHHOTO | popM MEKBEJOMCTBEHHOTO
ME>KBEIOMCTBEHHOTO JOKyMeHTa (CBEJCHUS) B paMKax HarpasJsonero(ei) KOTOPOTo(0if) BUJIA CBEICHUM UH(pOPMaIMOHHOTO 3ampoca M OTBETa Ha 3ampoca M OTBETa Ha
B3aNMO/ICHCTBUS ME’KBEIOMCTBEHHOTO ME>KBEIOMCTBEHHBIH HAIpaBIISIETCS B3aNMO/ICHCTBUS ME>KBEIOMCTBEHHBIH ME>KBEIOMCTBEHHBIH
WHPOPMALIMOHHOTO 3arpoc ME>KBEJOMCTBEHHBIH 3a1poc 3ampoc
B3aUMOJICHCTBUS 3anpoc
1 2 3 4 5 6 7 8 9

1. BbIJa4a apXWBHOMW CIPaBKU M (MJIM) apXUBHOM BBIIHMCKHU, M (MJIM) KOIIMH aPXUBHOTO JOKYMEHTA JJIsl (PU3MUYECKOro JIMIa

2. BbIJla4ya apXMBHOM CHPaBKU U (WJIN) apXUBHOH BBIMHMCKH, M (WJIM) KOIMH APXUBHOT'O JOKYMEHTA JJIsl FOPUANYECKOTO JUIa (OpraHu3ainn)




Pa3nes 6. Pesyabrar "momycayru"

XapakTepucTuka Dopma O6paser Cpok xpaHeHus
JIOKyMEHT/TOKYMEHTHI, pesynbrara HEBOCTPEOOBAHHBIX 3asIBUTEIEM
No SIBJISTFOIITECST PE3YIBTATOM TpebGoBaHue K TOKYMEHTY/JOKYMEHTaM, SBJISIOMIEMYCSI(MXCS) pe3yabTaToM "moayciayru" "momxyciryru" AOKYMEHTA/JIOKYMEHTOB, AOKYMEHTA/JIOKYMEHTOB, Cnocod nomyserus pesympara pe3yNbTaToB "MOyCIyry"
" " . ABJIAIOLIETOCs(UXCS) ABJIAIOLIETOCs(UXCS) "nogycayru"
HOyCIIyTH (TTOJIOKUTENTBHBIH/ " " " "
OTpHIATETHHELH) Pe3ynbTaToOM "NOLYCIYTH Pe3ynbTaToOM "NOLYCIYTH B Oprae B MOI]
1 2 3 4 5 6 7 8 9
1. BbIIa4ya apXUBHOM CIIPAaBKH U (MJIM) apXUBHOU BBIMUCKH, U (MJIH) KOTIMK apXUBHOTO JOKYMEHTA JUIA (PU3NUECKOTO JIUIa
1.1. apXuBHas CIpaBKa U (WJIN) ApxuBHas cIpaBKa: NOUIMHHUK (HE JOITyCKAIOTCSI N3MEHEHHsI, UCTIPABICHUs, KOMMEHTapHH, COOCTBEHHBIE TIOJIOKUTENBHBIN [Ipunoxenue 5 [Ipunoxxenue 6 1) B MyHHIIUTIAJIBHOM apXWBE Ha 5 ner 30 kaneHAapHBIX
apXHUBHAs BBINMCKA U (WJIM) KOIMHS |BBIBOABI HCIIOIHUTEIS MO COJIEPKAHUIO apXUBHBIX IOKYMEHTOB). 3aBepsieTcs Me4aThio apXKuBa U MOAMHUCHIO €ro OyMa)XHOM HOCHTEJIE; IHEH
ApXUBHOTO JIOKYMEHTA PYKOBOIMTEINS WM YIIOJIHOMOYEHHOT'O JOJDKHOCTHOTO JIMIA 2) IOYTOBOI1 CBA3BIO;
ApXUBHas BBIIUCKA: MTOUIMHHUK (B apXMBHOM BBINMHUCKE Ha3BaHHE apXHWBHOTO JOKYMEHTa, €r0 HOMEp U JaTa, - IIpunoxenue 7 3) 8 MOI] Ha bymaxxHOM HOCHTEIIE,
9acTh TEKCTA apXUBHOTO JOKYMEHTA BOCIIPOU3BOIUTCS TOCIOBHO. 3aBEPSIOTCS MEYAThIO apXHUBa U MOAMHUCHIO €ro ITOJYy4CHHOM U3 MYHUIIMIIAJIBHOT'O
PYKOBOJUTENSI UM YHOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA) apxuBa, MPEAOCTABIIAIOIIEIO YCIYTy
Konust apxuBHOTro noKymeHTa: konus (Ha 000poTe Ka)I0ro JUCTa apXUBHONW KOIMU IPOCTABIIIFOTCS apXUBHbIE - [Ipunoxenue 8
mudpsl ¥ HOMEpa JIMCTOB €AWHHI XPaHEHUS] apXHUBHOTO JOKYMEHTa). Bee MHCTh apXUBHOM KONHMH CKPETUISIOTCS U
Ha MECTE CKpEIUICHUs 3aBEPSIOTCS M1€4aThi0 apXUBa U MOANUCHIO €r0 PYKOBOAUTEIIS WM YIIOJIHOMOUYEHHOI'O
JOJDKHOCTHOTO JIMLA
1.2. OTBET, TOATBEPHK AU NOJUIMHHUK (Ha OJaHKe MYHULUIIAJIBHOTO apXuBa). 3aBepsieTcs MOAIICHI0 PYKOBOAUTEIS MM YIIOMTHOMOYEHHOTO  |OTPHULIATEIbHBIN - -

HETOJHOTY COCTaBa apXHUBHBIX JIOJDKHOCTHOTO Jiia. B oTBere comepxutcst mH(GOpMAaIys, 9TO M0 3aIpoCy CBEACHUS HE UMEIOTCS WM UMEIOTCS

JOKYMEHTOB II0 TEME 3arpoca YaCTUIHO

1.3. YBEJIOMJIEHHE O HalpaBJIeHUH NOJ/UTMHHHK (Ha OJNIaHKe MYHUIMIIATBHOTO apXuBa). 3aBepsieTCsl MONHICHI0 PYKOBOAUTENS MITH YITOTHOMOUYEHHOTO - -
3arpoca Ha UCIIOJIHEHHE I10 JIOJKHOCTHOTO JIMIA. B muceMe-yBe1oMIIEHNN YKa3bIBa€TCs, YTO B CBA3H C HEMOCTYIUIEHHEM Ha MOCTOSTHHOE
MIPUHAJIEKHOCTH B JPYTHE OPTaHbl |XpaHEHUE apXUBHBIX JOKYMEHTOB B MyHUIIMIIAIIBHBIA apXUB, 3alIpOC HAIPABIIEH 110 MECTY XPAHEHHUS JOKYMEHTOB B
Y OpraHu3anuu Y AMypTCKON OpraHu3anuio (opras)

PecrryOnmku, BKITIOYast
rOCyAapCTBEHHBIE U
MYHHULIUIIAJIBHBIE apXUBBI

1.4. MOTHBHPOBAHHBIN OTKa3 B NOJUIMHHMK (Ha OJIaHKE MYHULMIIAIBHOTO apXuBa). 3aBepsieTCsl NOANKMCHI0 PYKOBOAUTEIS MM YIIOTHOMOUYEHHOTO - -
MIPEIOCTABICHUH 3allpalliiBacMoil | JOJKHOCTHOTO Jinla. B mucbMe yka3pIBaloTCsl HPUYMHBL OTKa3a B IPEIOCTABICHUH 3alpalinBaeMoi HHpopMauu
apXuBHOW nH(OpMATHN

2. BbIJIa4a apXUBHOM CIIPaBKH U (MJIM) apXMBHOM BBINKCKH, U (MJIM) KOIMK apXUBHOTO JOKYMEHTA JUIS IOPUIMYECKOTO0 NN (OpraHU3alyn)
2.1. apXuBHas CIpaBKa ¥ (WJIH) ApXWBHas CITpaBKa: OUIMHHUK (HE TOMYCKAIOTCS U3MEHEHUS, HCTIPABJICHNS, KOMMEHTapHH, COOCTBEHHBIC TTOJIOKUTENbHBIH [Ipunoxenune 5 [Ipunoxxenune 6 1) B MyHUITUIIATEHOM apXyBe Ha 5 met 30 kanmeHmapHBIX
apXUBHas BBINUCKA U (WIN) KOIMUS |BBIBOABI UCIIOJHUTEIS MO COJIEPKAHUIO apXUBHBIX TOKYMEHTOB). 3aBepsieTcs [1€4aThl0 apXHUBa U MOAIHUCHIO €r0 OyMa)XXHOM HOCHUTEJIE; IHeH
aApXUBHOTO IOKyMEHTA PYKOBOJUTENS MITH YIIOJTHOMOUYEHHOTO JTOJDKHOCTHOTO JIUIIA 2) MO4YTOBOH CBS3bIO;
ApXUBHas BBINKCKA: TOAJUHHUK (B apXUBHOH BBINIMCKE HA3BaHUE apXUBHOTO JIOKYMEHTa, €r0 HOMEp U Aata, - ITpunosxxenue 7 3) 8 MO Ha 6ymaxxHOM HOCHTEIIE,
4acTh TEKCTA ApXUBHOTO JOKYMEHTA BOCIIPOM3BOJUTCS TOCIOBHO. 3aBEPSIOTCS MEYAThIO0 apXUBa U MOANHCHIO €T0 IOJIy4€HHOM U3 MyHHIHIIAILHOTO
PYKOBOJUTEINSI HITH YIIOJTHOMOUYEHHOTO JTOJDKHOCTHOTO JTUIIA) apXuBa, MPeIOCTABJISAIONICTIO YCIYTy
Kormust apxuBHOTO ToKyMeHTa: Konus (Ha 060poTe KakJ0To JIUCTa apXUBHOM KOTIMH MPOCTABIISIOTCS apXUBHBIE - [Ipunoxxenune 8
mmdpel ¥ HOMEpa JIMCTOB €UHUL XPaHEHHsI apXUBHOTO JIOKyMeHTa). Bee TMCTH apXUBHOM KOMMH CKPETIISIIOTCS U
Ha MECTE CKPEIUJICHHS 3aBEPAIOTCS IeYaThI0 apXUBa U MOAMKCHIO €0 PYKOBOIUTENS UM YIIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JIUIIA
2.2. HanpaBJIeHHE OTBETA, NOJUIMHHMK (Ha OJIaHKe MYHULMIIAJIBHOTO apXuBa). 3aBepsieTcs MOAIMCHI0 PYKOBOAUTEIIS MM YIIOJTHOMOYEHHOTO  |OTPHULIATENbHBIN - -

[IOJITBEPKAAOLIET0 HETIOJIHOTY JOJDKHOCTHOTO Jiia. B orBere conepaxurcst HH(GopMarysi, 4To 10 3aIpocCy CBEICHU HE UMEIOTCS WK UMEIOTCS

COCTaBa apXMUBHBIX JOKYMEHTOB M0 |4aCTHYHO

TeMe 3arpoca

2.3. YBEZAOMJICHHE O HANIPABICHUU NOJUIMHHMK (Ha OJIaHKe MYHULMIIAJIBHOTO apXuBa). 3aBepsieTcsl NOANHMCHI0 PYKOBOAUTEIS M YIIOTHOMOYEHHOTO - -
3arpoca Ha UCIIOJHEHHE 10 JOJDKHOCTHOTO Jinia. B mucbMe-yBeIOMIIEHHHN YKa3bIBA€TCsl, YTO B CBSI3U C HEMOCTYIJICHHEM Ha MOCTOSIHHOE
IIPUHAJIEKHOCTH B IPYrye OpraHbl |XpaHEHUE apXUBHBIX JOKYMEHTOB B MyHHLUIIAJIbHBIM apXUB, 3a1IpOC HANIPABJICH 10 MECTY XpPaHEHUS JOKYMEHTOB B
U OpraHu3aluu Y IMypTCKOM opraHu3anuio (opras)

PecnyOnuku, BKiIIOUast
rocyJapCTBEHHBIE U
MYHHULIXTAIBEHBIE apXHBBI
2.4. MOTHUBHPOBAHHBIN OTKa3 B MOJUTMHHKK (Ha OJIaHKE MYHUIUITAIBHOTO apXuBa).3aBepseTCsl MOAMUCHI0 PYKOBOIHUTEINS WM YIIOJTHOMOYEHHOTO - -

IPEJOCTaBJICHUH 3alIPAIINBAEMOM
apXUBHOH HHpOpPMaLUU

JOJDKHOCTHOTO JiMIa. B micbMe yKa3bIBaloTCsl IPUYHMHBI 0TKa3a B MPEIOCTABICHUH 3ampalinBaeMoil HHQopMaIiu



../../../../../../../../priemnaya2/AppData/Local/Temp/sqlsrv/directum/Приложения/Приложение 13 .doc
../../../../../../../../priemnaya2/AppData/Local/Temp/sqlsrv/directum/Приложения/Приложение 14 перенаправление запроса.doc
../../../../../../../../priemnaya2/AppData/Local/Temp/sqlsrv/directum/Приложения/Приложение 14 перенаправление запроса.doc
../../../../../../../../priemnaya2/AppData/Local/Temp/sqlsrv/directum/Приложения/Приложение 15 Письмо отказ.doc
../../../../../../../../priemnaya2/AppData/Local/Temp/sqlsrv/directum/Приложения/Приложение 15 Письмо отказ.doc

Paszgen 7. "TexHosioruueckue nmpoiiecchbl npeaocraBjaenus ""mogyciayru'

CoxparieHus:
lNocynapcTBenHas nHGOpMaMOHHAs cucTeMa Y AMypTcKoi PecryOnuku "MHOTO(DYHKIIMOHAIBHBIHN IICHTP TPEIOCTABICHUS TOCYIapCTBEHHBIX 1 MyHAITUTIANBHEBIX yeryT" (manee - AUC "M®I11")

lNocynapcTeennas nHbopManmmoHHas cucteMa Y AMypTckoit PecryOnmky "Cuctema HCIIOJTHEHHUS periaMeHToB Y nMypTrckoi Pecrryomukn” (namee - CUP YP)

DopmMa JOKyMEHTOB,

Cpoku
Wcnonaurens HEOOXOUMBbIE AJIS
WCTIOJTHEHUS Pecypchl, HeoOX0gUMBIe AJ151 BHITIOTHEHUS
Nen/m | HaumeHnoBanue mponeypsl mpoiecca Oco0eHHOCTH NCTIOTHEHUS MPOLEAYPHI IIpoIiecca MIPOLIEAYPHI BBITIOJTHEHUS
HPOLEAYPEI HpOLEAYPHI Ipoliecca
mporecca MPOLENYPEI
(mpouecca) mporiecca
1 2 3 4 5 6 7
1. BeIIaYa apXWBHOM CIIpaBKH ¥ (M) apXUBHOW BHINMCKH, U (MJI) KOTIMK apXUBHOTO JOKYMEHTa AJisl PU3NIECKOTO JINIIA
1.1. mpuem u peructpauus 3amnpoca o NpeJoCTaBICHUN apXUBHON HHPOPMALIMK WIIM KON apXUBHBIX TOKYMEHTOB
1.1.1. NPUEM U perucTpanus 3ampoca MIPHEM U PErHCTPAIs 3aIIPOCOB OCYIIECTBIISIETCS] B MyHHUIIMITAIEHOM apXuBe - B 0a3e MaHHBIX "YUeT 3anpocoB 15 MuHYT 1) cnenmanuct 1) nokymenrarmonHoe obecneuenne (O1anku |[Ipunoxenns 1.1.- 2
COIMAJILHO-TIPABOBOTO XapakTepa B pexkume "Oxnoro okHa", 8 MOIL] - B AUC "MOI". MYHUIUIATBHOTO |1 (DOPMBI aHKET-3asBJICHUH )
B cnyuae, ecnu 3asiBUTENH OOpATHIICS C HECKOJIBKAMH 3aIPOCAMH IO Pa3HBIM TeMaM (BOTIpocaM), KaKaoe apxuBa 2) TexHoyormdeckoe obecreueHne (6aza
oOpalieHre perucTpUpyeTcs: OTASIBHO. JaHHBIX "Y4eT 3ampocoB COIMaIbHO-
OcHoBaHus 1)1 0TKa3a B IPUEME M perucTpalyy 3anpoca: MPaBOBTO Xapakrepa B pexxume "OHOro
1) oTcyTcTBHE BO3MOYKHOCTH MMPOUTEHHS MMUCBMEHHOTO 3a1poca; okHa", MDY, nepcoHabHBIH KOMIBIOTEDP)
2) coaeprkaHKe B 3alIpocax HELEH3YPHBIX JIM00 OCKOPOUTEIBHBIX BBIPAXKEHHUM, YTPO3 KU3HH, 3J0POBBIO U
HMMYIIECTBY TOJDKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbH; 2) criermamict 1) IOKyMEHTAHOHOE ObecTeeH e (GIaHKN
3) He HoAJIeKaT NpUeMy TOKYMEHTBI, HIMEIOIINE [TOJYUCTKH, IPUINCKH, 3a4epKHYThIE CJIOBA U UHbIE M®I] 1 OpPMBI AHKeT-3asBIeHHiH)
HEOTOBOPEHHBIE UCIIPABIICHHUS, a TAK)KE TOKYMEHTHI, UCTIOTHEHHBIE KapaHAaIIOM. 2) TexHonormueckoe obecreuenue (AUC
"MOII", MOV, nepcoHaIbHBIN KOMITBIOTED)
1.1.2. nepeaaya JOKyMEHTOB B K MOCTyNUBIINM AoKyMeHTaM B M®LI popmupyercst ConpoBoaUTENbHBIN peecTp NpueMa-nepeaadl JOKYMEHTOB U |He mo3aHee 1) cienuanuct 1) noxymeHTanuoHHoe oOecreueHune (onucey |-
MYHULIMIIAJIbHBIA apXUB HaIIPaBJISIETCA B MYHULIUIIAJILHBIM apXUB. pabouero Hs, MO®I] MIPUHATHIX OT 3asBUTEIISI JOKYMEHTOB)
CJICYIOILETO 3a 2) TeXHONOTu4ecKoe o0ecrieueHne (HaIuIue
JTHEM IIpreMa JIOCTyTIa K 3a3MIIEHHBIM KaHalaM CBSI3H,
3amnpoca ANC "M®LI", nepcoHaIbHbINH KOMIBIOTED)
1.2. paccMoTpeHue 3anpoca pyKOBOAUTENEM , ONIpeesIeHHEe JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MCIIOJHEHHE 3ampoca, Nepeady 3anpoca Ha UCIOJTHEHHE
1.2.1. nepeaaya 3anpoca Ha paCCMOTPEHUE  |3aperHCTPUPOBAHHBIN 3alPOC MEPEeNacTCs CeNUaTicTOM MYHHIMIAIBHOTO apXUBa, OTBETCTBEHHBIM 3a ipueM U |1 paboumii nenp |1) cenuanuct JlokyMeHTalMOHHOE 00ecriedeHue -
PYKOBOJHUTEIIO PEerucTpauio, B MOPSIIKE AETONPONU3BOJCTBA HA PACCMOTPEHNE PYKOBOIUTEIIIO (cmemyromuii 32 |MyHUIIUIAIBHOTO  |(TIPUHATHIE B MYHHUIIUIIATHHOM apXHBE
JTHEM apxuBa NPUHIMIIBL ¥ TOJIOXKECHUS
perucTpanuu JIOKyMEHTO000pOTa)
3anpoca)
1.2.2. OIpesieIeHne TOJKHOCTHOTO JINLIA, PYKOBOJUTENH ONPENENAET CPOK UCIOJHEHUS U TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a HCIIOJIHEHHUE 3a1Ipoca 1 paGouwmii news  |1) pykoBoauTennb
OTBETCTBEHHOTO 3a UCIIOJIHEHUE
3arnpoca
1.2.3. repeaya 3anpoca Ha HCIIOJIHEHHUE [IOCJIE PETUCTPALIUN U PACCMOTPEHHS PYKOBOAUTENIEM 3aIPOC C PE3OJIIOLUEN TIEPEAAeTCs] OTBETCTBEHHOMY 1) pyxoBoauTEND

OTBETCTBCHHOMY HOJDKHOCTHOMY JIMITY

OOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a €10 UCIIOJITHCHUE

1.3. aHanu3 TeMaTUKu 3arpoca, MpUuHATHUE PCUHICHUA O BO3SMOXXHOCTH UCIIOJIHECHU 3aIlIpoca




1.3.1.

AHAJIU3 U IPUHATHUEC PCIICHUS

JOJDKHOCTHOE JINIIO0, OTBETCTBEHHOE 32 UCTIOJTHEHHUE 3a1poca, 005S3aH0 MPOBECTH aHAIIN3 TEMATHUKH MOCTYIUBIIETO
3ampoca ¢ UCIMOJIb30BaHNEM UMEIOIIUXCS CIIPABOYHO-TIOMCKOBBIX CPEICTB (APXUBHBIX CIIPABOYHUKOB) B
TPaIUIIOHHON 1 3JIEKTPOHHOH opMe, COIepIKAIINX CBEJICHHS O MECTaX XpaHEHHS JOKYMEHTOB, HEOOXOUMbIX
JUTA UCTIOJTHEHUS 3a1poca 3asBUTENIS.

B xone ananmza onpeenseTcs:

1) cTenieHb MOMHOTHI HH(POPMAITHH, COTEPIKAITICICS B 3aIIPpOCe M HEOOXOIUMOM IJIsl €70 UCTIOTHCHHUS,

2) MpaBOMOYHOCTH MOJyYSHHS 3assBUTENIEM 3alpaninBaeMoil nH(OpMaIuK ¢ y4eTOM OTpaHUYCHUH Ha
TIPEICTAaBIICHUE CBEICHUH, COJIEPIKAIINX FOCYIAPCTBEHHYIO TallHY U CBEICHUS KOH(DUICHITHAIBHOTO XapaKkTepa;
3) MecTo XpaHEeHHUs apXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX IS UCTIOJTHEHHS 3a1Ipoca;

4) MecTO HaXOXACHUS, apec TOCYAAPCTBEHHOTO, MyHHUIIUIIAIBHOTO apXuBa Y IMypTCcKo# PecyOnmku, oprana u
opraHu3anuy Y iMypTckoi PecniyOnmuku, Kya cienyer HalpaBUTh 3alpoc Ha UCIOTHEHUE 110 IPUHAIEKHOCTH (B
CITy4ae OTCYTCTBUS apXHUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX TSI HCITOJTHEHUS 3aIpoca).

He Ooutee 5
pabouunx nHeH

1) crrermanuct
MYHUITUIATILHOTO
apxuBa

1) nokymeHTanmonHoe obecnieueHne (OIaHKH
aHKeT-3asBJICHUN),

2) TexHoJoTHYeckoe obecneueHne (0a3ul
JIAHHBIX, (POPMHUPYEMBIC B apXHBaX;

JOCTYTI B ceTh VIHTepHET, NepCcoHaIbHBIN
KOMITBIOTED)

1.3.2. ITOATOTOBKA MUCBMEHHOTO 3arpoca 00 |Ipu BBISBICHUN HEJOCTATOYHOCTH CBEJCHHUI, HEOOXOIUMBIX JIJISl HCIIOJTHEHHUS 3aIipoca, WIH HEUYETKO, HEMPaBUIHHO TEXHOJIOTHYECKOE 0OecreueHme -
YTOYHEHUH U JOTIOJIHEHUH 3ampoca cOpMyJIMPOBAHHOTO 3aIpoca (TepcoHATBHBIN KOMITBIOTED)

1.3.3. MIPUHATHE PEIICHUs] 00 UCTIOJHEHUHM  [3alpOoC UCTOJIHAETCS MYHHUIUITIAIEHBIM apPXUBOM TeXHoJIornueckoe odecneueHue (0a3b -
3arpoca HeToCPEACTBEHHO B JAHHBIX, (POPMUPYEMBIC B apXHBaX;
MYHHIIUTIAIEHOM apXUBE JIOCTYTI B ceTh VIHTepHET, NepCcoHaIbHBIN

KOMITBIOTED)

1.3.4. MIPUHATHE PEIIeHNUs 00 UCIIOTHEHNT OTIpe/IeJICHNE CIIMCKA OPTaHM3aINH TS TTOCTIETYIOMIETO COCTABICHHS TPOEKTOB COMTPOBOAUTEIBHBIX TTHCEM. TEXHOJIOTHYECKOe obecriedeHre (I0CTyn B -
3arpoca IMyTeM HalpaBJICHUS ero Ha WubopmupoBanue 3asBUTENS O HAPABJICHUH 3alIPOCa HAa UCTIOJIHECHUE M0 MPUHAJUICKHOCTH ceTh IHTEpHET, IepCOHAILHBINA KOMITBIOTE)
WCTIOJTHEHUE TI0 PHUHAIEXXHOCTH B
rOCy/IapCTBEHHBIC apXHUBBI
Y amyptckoit Pecrybmuku, npyrue
OpraHbl U OpraHu3anuu Y AMypTCKON
PecryGnmku, BKITIO9ast
MYHUIUIIAJIbHBIC apXHBbI

1.4. HamrpaBneHHE 3arpoca 3asBUTEIIS 110 PUHAIKHOCTH B TOCYIapPCTBEHHBIN apX¥B, B IPYTHUE OPTaHbl U OPTaHM3alul Y IMypTcKoi PecryOmuky, BKITFOYast MyHUIUITATBHBIE apXUBBI, IPH HAIMYAH Y HUX apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISl ICTIOJTHEHUS 3ampoca

1.4.1. (hopMHpOBaHKE MMPOEKTOB MTUCEM B B CITy4ae, €CJIH 3aIpoc 3asBUTEIS TPeOYyeT UCIOTHEHNSI HECKOJIBKUMHE OPTaHHM3aisAMH, OJHKHOCTHOE JIUIIO, B TEUEHUE 5 1) cnenmanucT TEXHOJIOTHYECKOe 0OecreueHme -

Jpyrue opraHbl U OpraHu3amnuu OTBETCTBEHHOE 3a UCIIOJHEHHE 3aIpOCa, TOTOBUT IIPOEKTHI CONIPOBOAUTENLHBIX ITUCEM O HAIPAaBIEHUU B pabouunx aHei MYHUIUNAIBHOTO  |(TepcoHaiIbHbIN KoMibloTep, MDY, noctyn
COOTBETCTBYIOIINE OPTaHM3AINH KOITUH 3a1poca apxuBa B ceTh VIHTEpHET)

1.4.2. MOATOTOBKA MPOEKTA 3aBepsieTCs MOANUCHIO PYKOBOJIUTENS WIM YIOJTHOMOYEHHOTO TOKHOCTHOTO Jula. B muceme-yBeqomineHuu TEXHOJIOTHYECKOe 00ecTedeHue
COTIPOBOJUTEIHHOTO MICHMa (peecTpa) |yKa3bIBaeTcs, 9TO B CBS3H C HETIOCTYIUIEHHEM Ha IMOCTOSHHOE XpaHeHNE apXUBHBIX JOKYMEHTOB B MyHHUITUITAIHHBII (TTepcoHaTbHBIA KOMIIBIOTED)
3asIBUTEINIO O HAMPABJICHUH €r0 3alpoca|apXuB, 3alpoc HAMPABIICH 110 MECTY XPaHEHHS JOKYMEHTOB B OpraHH3aInio (OpTaH)

HAa WICIIOJTHEHNE TI0 TIPUHAIJISKHOCTH
1.5. moAroToBKa M HarpaBlIeHHE OTBETOB 3asBUTEIIIO

1.5.1. o(opMIICHUE apXUBHOU CIIPABKH, OdopmieHre TPOBOIUTCS B COOTBETCTBYH C 11. 5.9 [IpaBui opranu3aiuy XpaHeHUs, KOMILICKTOBAHUS, Y4€Ta U He Oouee 10 1) cenmanuct 1) TexHOJMIOTHYECKOE OOeCTIeueHNE [Ipunoxenue 9
APXHUBHOU BBITTUCKH, KOITUN ApXUBHBIX |HCIOIB30BaHUSA TOKYMEHTOB ApXuBHOTO (hoHma Poccuiickoit denepanuu 1 APYTHX apXUBHBIX TOKYMEHTOB B paboumnx mHEH MYHHUIHUITATREHOTO  |(TIepCOHANBHBIN KoMITbIoTep, MDY, moctyn
JIOKYMEHTOB rOCy/IapCTBEHHBIX M MyHHITUTIAJILHBIX apXUBaX, My3esX U OMONIMoTeKax, opranusamusax Poccutickoit akagemun (pm ycnoBuu apxuBa B ceTh HTEpHET)

HayK (YTBEp KICHBI MPUKa30M MUHHCTEPCTBA KYJIBTYPHI M MaccOTBhIX KoMMmyHuKanuit P® ot 18.01.2007 r. Ne 19) |obmmiero Bpemenn
MIPEIOCTaBIECHUS

1.5.2. odopMIIeHHE TMChMa 00 OTCYTCTBHH  |3aBepsETCs MMOAMMCHIO PYKOBOIUTENS FITH YIOTHOMOUYEHHOTO JOJDKHOCTHOTO JIMTa. B MuchMe yKa3bIBaroTCS YCITyTH - He Ooliee -
3aMpalIuBacMbIX CBEJECHU, C MPUYHMHBI 0TKa3a B MPEOCTABICHUH 3alpalinBaeMoil HHPOpMaLUHU U PEKOMEHAAINH IO JalbHEHIIEMY TTOUCKY 30 xaneHaapHbIX
PEKOMEHIAITUAMH O TATbHEHIITHX nH)OPMAITHH TTHET)

MyTSAX TIOUCKA HEOOXOIUMOA
nHDOpPMAITHH
1.5.3. odopMIIeHHE TMChMa C 3aBepseTCs MOAMUCHI0 PYKOBOIUTENS MITH YIOJTHOMOUYEHHOTO JOJDKHOCTHOTO JIMIa. B MmuchMe yKa3bIBarOTCS -

MOTHBUPOBAaHHBIM OTKAa30M 3asBUTEITIO
B MOJIYYEHUH 3alpalIiBacMbIX
CBEICHUN

MPUYHMHBI 0TKa3a B MPEIOCTABICHUH 3alpalinBaeMoil HHPOpMaLWi U pEKOMEHAAINH IO JalbHEHIIIEMY TTOUCKY
nH)OPMAITHH




1.5.4. nepenaya orsera B MOIL MTOATTMCAHHBINA PYKOBOJIUTEIIEM MYHUIIMIIATEHOTO apX¥Ba (B €ro OTCYTCTBHUE - JIOJDKHOCTHBIM JIUIIOM, He Ooitee 1 1) nokymeHTaIMOHHOE OOecIeueHe [punoxenue 11
HCTIOJHSIOIIUM €ro 00sI3aHHOCTH) OTBET OTIPABIISETCS MO Ha3HAUEHHUIO. pabouero mHS (conmpoBOANTENBEHOE TUCHMO, PEECTP)
B ciyuae nepenaun 10KyMEHTOB B MyHULMIIAIBHBIN apxuB 13 M®L] 1o/mKHOCTHOE MO MyHULMIIAIIBHOTO apXHBa |(IIpH yCIOBHH 2) Texnonoruueckoe odecneuenune (CUP VP,
3akpriBaet 3ananue B CHP VP, cBsa3anHoe ¢ nmepenadeii JokyMeHToB u3 M®I] B Be1OMCTRBO. 00111er0 BpeMeHH MOV, nepcoHaTBHBIN KOMIIBIOTED)
MIPEOCTaBICHUS
yciyTH - He Ooee
30 xaneHgapHbIX
JTHE)
1.5.5. BbIJIaUa pe3yJbTaTa MPEJOCTaBICHUS  |B 3aBUCHMOCTH OT CIOC00a, BBIOPAaHHOTO 3asBUTENIEM, OTBET MOKET OBITH MOJYYEH MM JIMYHO [0 MECTY 30 xanengapHbIX |1) cnenuanuct 1) noxyMeHTaMoOHHOE o0ecTieueHe -
YCIYTH 3asBUTEIIO oOparteHus, 1100 HapaBJIeH eEMy OCPEICTBOM ITOYTOBON CBSI3M, 00ECTIEYHBAIOIINM ITPH HEOOXOIUMOCTH JTHEeHW ¢ MOMEHTa |MyHHIMIAIBFHOTO  |(COMpPOBOIMTENHFHOE MIHCHMO)
KOH(eIUINATbHOCTb. MOJTyYEHHS apxuBa 2) TeXHONOTU4ecKoe o0ecrieueHne
3ampoca ot (TTepcoHaNBbHBIA KOMIBIOTEp, 0a3a JAHHBIX
3asBUTEIIA "VyeT 3anpocoB COLMATBLHO-IIPABOBOTO
xapakTepa B pexxume "OxHOoro oKHa'")
2) CHenuaiIucT 1) noKyMeHTaIMOHHOE 00ecIIeueHUE -
MO®I] (commpoBOAUTENHHOE TTUCHEMO, PEECTP)
2) Texnonorndyeckoe obecrneuenue (CHUP VP,
MOV, nepcoHATBEHBIN KOMIIBIOTED)
2. BbIIaya apXMBHOM CIIPaBKU U (MJIM) apXUBHOM BBIMHUCKH, U (WJIM) KOTIMU apXMBHOTO JOKYMEHTA JJISl FOPUIUUECKOTO JInia (OpraHn3alim)
2.1. mpueM W perucTpanys 3anpoca o NperoCcTaBIeHHN apXUBHON HH(OPMAIIUHU W KOTIUH apXUBHBIX JOKYMEHTOB
2.1.1. IIPUEM U pErucTpaLus 3amnpoca MIPUEM U PETUCTPAIKs 3aPOCOB OCYILECTBISIETCS] B MyHUIIMIIAIBHOM apXUBe - B 0a3e JaHHBIX "Y4eT 3anpocoB 15 MuHyT 1) cneunanuct 1) noxymenranuonnoe obecnedenue (Onanku |[Ipunoxenns 1.1.-4
COIIMAJIbHO-TIPABOBOTO Xapakrepa B pexkume "OnHoro okHa", B MOI] - B AVIC "MOII". MYHHUIHMITATLHOTO |1 (DOPMBI aHKET-3a5BIICHHI)
B ciyuae, ecnu 3asBuTEIb 0OpATHIICS ¢ HECKOJIBKUMH 3alIPOCaMU IO Pa3HbIM TeMaM (BOIpocaM), Kaka0e apxuBa 2) TexHonoruveckoe obdecnedeHue (6aza
oOparlieHre PeTUCTPUPYETCS OTEIBHO. JIaHHBIX '""Y4eT 3anpocoB COlUaIbHO-
OcHoBaHus 1711 0TKa3a B IpUEME U PETUCTPAIMH 3aIpoca: MIPaBOBIO Xapakrepa B pexxume "OgHoro
1) oTcyTcTBHE BO3MOYKHOCTH MPOUTEHHS MTUCHMEHHOTO 3aIpOCa; okHa", MDY, nepcoHaIbHBII KOMIIBIOTEP)
2) coAeprkaHKE B 3apocax HELUEH3YPHBIX JTM00 OCKOPOUTEIBHBIX BEIPAKEHHM, YTPO3 KU3HH, 3J0POBBIO U 2) ClleLuaiCcT 1) ZOKyMeHTalLHoHoe obecredeHue (GIaHKN
MMYIIECTBY TOJDKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €0 CEMbH; M®I[ 11 OPMBI AHKET-3asBIICHHiT)
3) He moanexaT NpUeMy JOKYMEHTHI, UMEIOIINE OAUYNCTKH, IPUIHUCKH, 3a4EpKHYThHIE CJI0BA U MUHBIE 2) TexHoNOrHYecKoe obecrieuetue (AVIC
HEOTOBOPEHHBIE HCIIPABIICHHUS, a TAK)KE TOKYMEHTHI, UCTIOTHEHHBIE KapaHIalIoM. "M®LL", MDY, nepcoHatbHbli KOMIbIOTEp)
2.1.2. nepenadya JOKyMEHTOB B K mocTynuBmuM gokymeHTaMm B ML dopmupyercs ConpoBouTenbHbIN peecTp npueMa-rnepeaadl JOKYMEHTOB U |He o31Hee 1) cnenmanuct 1) noxymeHTanuoHHoe obecreveHue (onuce |-
MYHHIIUTIATGHBIN apXHB HampaBJseTCs B MyHUIIUIIATBHBIA apXUB. pabouero mHs, MOI] MIPUHATHIX OT 3asBUTENS JOKYMEHTOB), 2)
CIIEYIOLIETO 3a TEXHOJIOTHYecKoe obecrieueHne (Haanaue
JTHEM TIprieMa JIOCTYTIA K 3a3WIICHHBIM KaHAIaM CBSI3H,
3amnpoca MIePCOHATBHBINA KOMITLIOTED)
2.2. paccMOTpeHHne 3ampoca PYKOBOAMUTENEM , OTIPeesieHHe JOKHOCTHOTO JIUIA, OTBETCTBEHHOTO 3a HCIIOJIHEHHE 3apoca, Mepeady 3ampoca Ha HCIOJTHEHNE
2.2.1. nepejayda 3amnpoca Ha pacCMOTPEHHE  [3aperMCTPUPOBAHHBIN 3allpoC NMEPEAAETCS CHEUAINCT MYHULIUITAILHOTO apXHUBa, OTBETCTBEHHBIM 3a IPUEM U 1 pabounii aewp |1) cermanuct JIOKyMEHTAIIMOHHOE obecrieueHue (IPUHSTHIC |-
PYKOBOJIUTEIIO PETHCTpAINIO, B MOPSIIKE AEIOMPOU3BOJICTBA HA PACCMOTPEHUE PYKOBOUTEIIO (cmemyromuii 32 |MyHUITUITATBHOTO  |B MYHHIIUTIAIEHOM apXWBE TPUHIIHITHL U
JTHEM apxuBa MOJIOKEHUsI JOKYMEHTO000pOoTa)
perucTpaIu
3ampoca)
2.2.2. oTIpesiesIeHne JTOJKHOCTHOTO JINIIA, PYKOBOJUTENH OMPEENeT CPOK MCIOTHEHNS U TOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 32 HCIIOJHEHHUE 3a1poca 1 paGounit news 1) pykoBoauTensb
OTBETCTBEHHOTO 32 UCIIOJTHEHHUE
3ampoca
2.2.3. nepeziaya 3arnpoca Ha UCIOJTHEHHE [IOCJIE PETUCTPALIUN U PACCMOTPEHHS PYKOBOJUTENEM 3aIPOC C PE3OJTIOINEH TiepeaaeTcsi OTBETCTBEHHOMY 1) pykoBouTENH

OTBCTCTBCHHOMY HOJKHOCTHOMY JIMITY

AOJDKHOCTHOMY JIMIY, OTBETCTBCHHOMY 34 €0 MUCIIOJIHCHUE

2.3. AHayiu3 TeMaTHKH 3a1poca, IPUHATHE PEIICHUS O BO3MOXKHOCTH HUCITOJTHEHUS 3arpoca




2.3.1.

AHAJIU3 U IPUHATHUEC PCIICHUS

JOJDKHOCTHOE JINIIO0, OTBETCTBEHHOE 32 UCTIOJTHEHHUE 3a1poca, 005S3aH0 MPOBECTH aHAIIN3 TEMATHUKH MOCTYIUBIIETO
3ampoca ¢ UCIMOJIb30BaHNEM UMEIOIIUXCS CIIPABOYHO-TIOMCKOBBIX CPEICTB (APXUBHBIX CIIPABOYHUKOB) B
TPaIUIIOHHON 1 3JIEKTPOHHOH opMe, COIepIKAIINX CBEJICHHS O MECTaX XpaHEHHS JOKYMEHTOB, HEOOXOUMbIX
JUTA UCTIOJTHEHUS 3a1poca 3asBUTENIS.

B xone ananmza onpeenseTcs:

1) cTenieHb MOMHOTHI HH(POPMAITHH, COTEPIKAITICICS B 3aIIPpOCe M HEOOXOIUMOM IJIsl €70 UCTIOTHCHHUS,

2) MpaBOMOYHOCTH MOJyYSHHS 3assBUTENIEM 3alpaninBaeMoil nH(OpMaIuK ¢ y4eTOM OTpaHUYCHUH Ha
TIPEICTAaBIICHUE CBEICHUH, COJIEPIKAIINX FOCYIAPCTBEHHYIO TallHY U CBEICHUS KOH(DUICHITHAIBHOTO XapaKkTepa;
3) MecTo XpaHEeHHUs apXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX IS UCTIOJTHEHHS 3a1Ipoca;

4) MecTO HaXOXACHUS, apec TOCYAAPCTBEHHOTO, MyHHUIIUIIAIBHOTO apXuBa Y IMypTCcKo# PecyOnmku, oprana u
opraHu3anuy Y iMypTckoi PecniyOnmuku, Kya cienyer HalpaBUTh 3alpoc Ha UCIOTHEHUE 110 IPUHAIEKHOCTH (B
CIIy4ae OTCYTCTBUS apXHUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJTHEHUS 3a1Ipoca)

2.3.2. MOATOTOBKA MMCbMEHHOT'O 3aIpoca 00 IIPpU BBIABJICHUN HEJOCTATOYHOCTU CBCI[eHPIfI, HCO6XOI[I/IMBIX IJIA UCIIOJIHEHU 3alpoca, WM HEYETKO, HETIPABUIIBHO
YTOYHEHUH U JOTIOJIHEHHN 3ampoca chopMyITUPOBAHHOTO 3aITpoca

2.3.3. TIPUHATHE PEIICHUS 00 WCIIOIHEHWH  |3ampOC UCTIOIHIACTCS MYHUITUIATBEHBIM apXUBOM
3arpoca HEeMmoCPEACTBEHHO B
MYHUIMTIATEHOM apXUBE

2.3.4. MIPHUHSATHE PEIIeHUs] 00 HCTIONHEHNN OTIpeJIeNIeHNE CIIICKa OPTaHU3aIUi /IS TTOCIIEYIONIET0 COCTABIICHUSI MTPOSKTOB CONMPOBOIUTEILHBIX MTHUCEM.

3arpoca IyTeM HalpaBJIeHUs €ro Ha
HCIIOJHEHUE T10 IPUHAUIEKHOCTH B
roCyapCTBEHHBIC apXUBBI
Yamyprckoit PecrryOmmku, npyrue
OpraHbl U OpraHu3anuu Y AMypTCKON
PecnyGnmku, BKITFO9ast
MYHHLUTATbHBIE apXUBBI

I/IH(l)OpMI/IpOBaHI/IC 3asABUTCIIA O HAIIPABJICHUHU 3alIpOCa HAa UCIIOJTHCHUEC 110 NPHUHAAJIC)KHOCTH

He Ooutee 5
pabouunx nHeH

1) crrermanuct
MYHUITUIATILHOTO
apxuBa

1) nokymeHTanmonHoe obecnieueHne (OIaHKH
aHKET-3a4BJICHUI), 2) TEXHOJIOTHYECKOe
obecnieuenme (0a3pl JaHHBIX, POPMHUpPyEMEIE
B apXMBaX; IEPCOHAILHBIN KOMIBIOTED,
JOCTYT B ceTh MIHTEpHEeT)

TEXHOJIOTHYECKOe 00ecredeHue
(TIepCoHANBHBIN KOMIIBIOTED)

TEeXHOJIOTHUYECKOe obecrieucHne (6a3n
JIAHHBIX, (POPMUPYEMBIC B apXHUBaX;
JIOCTYM B ceTh NHTEepHET, NepCOHAIbHBIN
KOMITBIOTED)

TEXHOJIOTHYECKOe obecrieueHne (I0CTyI B
cerb IHTEpHET, TIepCOHATBHBIN KOMITBIOTED)

2.4. HampagneHue 3amnpoca 3asiBUTENA [0 IPUHAT,

JISKHOCTH B rOCYJapCTBEHHBIN apXuB, B APYT'He OPTaHbl M OpraHu3alyu Y AMypTcKoi PecrryOiuku, BKIIIOYas MyHHLUIATbHBIC apXUBBL, IPH HAIMYUHU Y HUX

APXUBHBIX TOKYMCHTOB, H606XO,Z[I/IMI>IX JJIA UCIIOJIHCHUS 3aIlIpoca

24.1. (hopMHpOBaHHUE COIIPOBOIUTENBHBIX  [B ciIydae, eciy 3ampoc 3asBuTelis Tpe0yeT UCIOIHEHNSI HECKOJIbKUMU OPTaHU3aLlusIMY, JTOJDKHOCTHOE JIULIO, B TEYEHUE 5 1) cnenuanuct TeXHoJIornyeckoe obecredenue (0a3pl -
IIMCEM B JJPyTHE OpPTaHbl U OTBETCTBEHHOE 32 UCIIOJHEHHE 3alpoca, TOTOBUT COMPOBOJUTENIbHBIC MMChMa O HAaIIPaBJICHUH B COOTBETCTBYIOLIME [pabounx AHEH MYHULUNAIBHOTO  |IaHHBIX, popMHUpYEeMbIE B apXHBaX; AOCTYI B
OpraHu3aLuy OpraHu3alyy KOIUY 3a1poca apxuBa cetb IHTEpHET, HepCOHAIbHBIN KOMIIBIOTED)

24.2. MIOJrOTOBKA IPOEKTa 3aBepsIeTCsl MOANNCHI0 PYKOBOAUTENS WM YIOJIHOMOYEHHOTO TOJDKHOCTHOTO JInla. B nmuceme-yBenomneHnu TEXHOJIOTHYecKoe obecredeHue (I0CTyI B
COTIPOBOJUTEIHHOTO MHChMa (peecTpa) |yKa3bIBaeTcs, UTO B CBA3H C HETIOCTYIUIEHHEM Ha IMOCTOSHHOE XPaHEHNE apXHUBHBIX JOKYMEHTOB B MYHHUIUIAIbHBIHI cetb MHTEpHET)
3SIBUTEIIIO O HAIIPABJICHUH €T0 3a1poca |apXuB, 3alpOC HAaIlPaBJICH 0 MECTY XPAaHEHHUs JOKYMEHTOB B OpraHU3alyio (OpraH)

Ha UCIIOJTHEHHUE 110 TIPUHAJIeKHOCTH
2.5. IOATrOTOBKAa M HANpaBJICHUE OTBETOB 3asBUTEIIIO

2.5.1. odopMIIeHHE apXUBHOM CITPABKH, Odopmnenne TpoBOIUTCS B COOTBETCTBHH C T1. 5.9 IlpaBui opranuzanuy XpaHeHUs, KOMITIEKTOBAHUS, YI€Ta U He Oomee 10 1) cnenmanuct 1) TexHOMOTHYECKOE OOECTIeueHne [Ipunoxenue 5
APXHMBHOW BBIITMCKH, KOTIMU apXUBHBIX |MCMONIB30BaHMs JOKYMEeHTOB ApxuBHoro ¢onaa Poccuiickoit denepanyu 1 Jpyrux apXuBHBIX JOKYMEHTOB B pabouunx aHEH MYHHUIUNAIBHOTO  |(TepcoHaiIbHbIN KoMIbioTep, MDY, noctyn
JOKYMEHTOB roCyJapCTBEHHBIX M MyHUIMIIAIIBHBIX apXHUBaX, My3eax 1 OnbimuoTekax, opranusanusix Poccuiickoit akagemMun (pu ycioBum apxuBa B ceTh MHTEpHET)

HayK (yTBep>kKJIeHbI MPUKa30M MHUHHCTEPCTBA KYJIBTYPHI M MacCOrBoIX KommyHuKarmii PO ot 18.01.2007 r. Ne 19) |oOmiero Bpemenu
NPEAOCTABICHUS

2.5.2. oopMIIeHHE TMChMa 00 OTCYTCTBHU  |3aBepsETCSI MOAMMCHIO PYKOBOIUTENS WITH YIOJTHOMOUYEHHOTO JJOJDKHOCTHOTO JIMIa. B MmuchMe yKa3bIBaroTCS yenyru - He Oosee -
3aIpalnBaeMbIX CBEJICHUH, C MPUYHMHBI 0TKa3a B MPEIOCTABICHUH 3aMpaninBaeMoil HHPOPMAIUU U PEKOMEHIAINH TI0 TabHEHIIIEMY TTOUCKY 30 xaneHIapHbIX
PEKOMEHAIMAMH O TATBHEHUIINX HHPOPMALUH JHeH)

MyTSX MOWCKA HEOOXOTUMO
rHpOpMAITUH
2.5.3. odopmIIeHHE TIUCbMa C 3aBepsIeTCsl MOANNCHI0 PYKOBOAUTENS MIINM YHOJIHOMOYEHHOTO JIOJDKHOCTHOTO JinIa. B nmuceMe ykasbiBaroTcst -

MOTI/IBI/IPOBaHHBIM OTKa30M 3asIBUTCIIIO
B IOJIyYE€HHUH 3alpalliiBacMbIX
CBEIECHUN

MPUYHMHBI 0TKa3a B MPEIOCTABICHUH 3arpaninBaeMoi HHPOPMAIMU U PEKOMEHIAINH TI0 TalbHEHIIIEMY TTOUCKY
HHPOPMALUH




2.54.

nepenaya orsera B MOIL

MTOATTMCAHHBINA PYKOBOJIUTEIIEM MYHUIIMIIATEHOTO apX¥Ba (B €ro OTCYTCTBHUE - JIOJDKHOCTHBIM JIUIIOM,
HCTIOJTHSIIOIINM €0 00513aHHOCTH) OTBET OTIIPABJISICTCS 10 HA3HAUYCHUIO.

B cnydae nepenaun TOKyMEHTOB B MyHULMIIANBHBIN apxuB u3 M@ 1oKHOCTHOE TMI0 MYHULIUIAIBHOTO apXHUBa
3akpriBaet 3ananue B CHP VP, cBsa3anHoe ¢ nmepenadeii JokyMeHToB u3 M®I] B Be1OMCTRBO.

He Oouee 1
pabouero mHs
(pm ycnoBuu
o011ero BpeMeHn
MIPEOCTaBICHUS
yciyTH - He Ooee
30 xaneHgapHbIX
JTHE)

1) nokymeHTaIMOHHOE OOecIeueHe
(compoBoAUTENBHOE MTUCEMO, PEECTP)

2) TexHonorndeckoe obecrneuerne (CHUP VP,
MOV, nepcoHaTBHBIN KOMIIBIOTED)

[Ipunoxenue 9

2.5.5.

BbIjIaya pe3yNbTara mpeoCTaBICHUs
YCIIyTH 3asIBUTEITIO

B 3aBUCHMOCTH OT CII0c00a, BEIOPAHHOTO 3asBUTEIIEM, OTBET MOKET OBITh MOJyYSH UM JIMIHO 110 MECTY
oOpariieHus, JTMOO HATIPABJICH €My TIOCPEIICTBOM MTOYTOBOW CBSI3U, 00SCIICYMBAIOIIUM IPU HEOOXOIUMOCTH
KOH(eTUIINATHHOCTb.

30 xaneHgapHBIX
JHEH ¢ MOMEHTa
MOJTyYEHHUs
3ampoca ot
3asABUTEIIS

1) crrermanuct
MYHUITUTATILHOTO
apxvBa

1) moxyMeHTannOHHOE 00eCTIeUCHIE
(compoBoUTENBHOE TUCHMO): 2)
TEXHOJIOTHYECKOe 0OecrieueHme
(TTepcoHaANLHBINA KOMIBIOTEP, 0a3a JaHHBIX
"Y4eT 3anpocoB COMMATLHO-TTPABOBOTO
xapakTepa B pexxume "OgHoro okHa')

2) cneuuaiucT
MO®I]

1) noKyMeHTaIMOHHOE 00ecIIeueHUE
(coTpoBOIUTENHHOE TTUCHEMO, PEECTP)

2) texnonorndyeckoe obecrneuenue (CHUP VP,
MOV, nepcoHaTBHBIN KOTIHIOTED)




Paspen 8. ""OcoGennocTu npegocrap/ienus ""moayciayru'’ B 3JieKTpoHHOM dopme

CokpaleHus:
locynapcrBennas nHpopMauonHas cucreMa Y aMypTckoit Pecriyomuku "Ennnas nHdopMannoHHas cucTeMa IICHTPaTM30BaHHOTO YIPABICHHUS O4epesIMH B MHOTO(QYHKITHOHANBHBIX LEHTPaX MPeIOCTaBICHHsI TOCYAapCTBEHHBIX M MyHUITUITATBHBIX YCIYT

Yamyprekoit Pecniyonuku" (nanee - TUC YP "CYQO")

Croco0 oriaTel

rOCyAapCTBEHHON Crioco6 nogauu xanoOsl Ha
TOCHOLUTUHBI 32 HapylIeHUE MOpAAKa
Crnoco6 3anucu Ha IpHeM B Crioco6 ¢popmupoBaHus Crioco0 mprema u perucTpainnuy OpraHom, . " "
Crnioco6 nomydeHus 3asiBUTEIEM MPeAOCTaBICHNE Crioco6 nmosy4eHus CBeICHUH 0 XoJle | MpeaocTaBleHHs "MOLyCIyrH" 1
oprad, M®II nnsa nogayu 3arpoca o MPEIOCTABISAIOINM YCIIYTY, 3a1poca O " "
WHPOPMALIUH O CPOKAX U TIOPSIKE N " NOIYCITyTH" W yIUTaThl | BBIMOJIHEHHSI 3aIipoca o MpeJocTaBleHnd |  tocynebHoro (BHecy1eOHOTO)
" " 3arpoca o MpeJoCTaBICHUH MIPeI0CTaBICHUU MPEAOCTABICHUN "MOIYCITyTH" U UHBIX JOKYMEHTOB, . Y " .
MPeaoCTaBIeHUS "IOTyCITyTH " " " . WHBIX TUIATEKEH, MOJTYCITyTH 00>aioBaHMs PEUICHUH 1
MOTYCIYTH MTOAYCIYTH HEOOXOIUMBIX IS TPEIOCTABIICHHS ""TIOyCIyTH . . .
B3MMAaeMbIX B COOTBETCTBUHU neiictBuii (6€37eiCTBUSA) Oprana B
C 3aKOHOJIaTEIbCTBOM Mpoliecce moxydeHus "momgycmyru”
Poccuiickoit ®enepanuu
1 2 3 4 5 6 7

1. BBITa4a apXuBHOM CIIpaBKY U (WJIHM) apXUBHOW BBITUCKH, U (WJIN) KOTIMH apXUBHOTO TOKYMEHTA sl (PH3UIECKOTo JIUIIa

1) EIIT'Y

2) PIIT'Y

3) OdunuanbHbIe CaliThI
AJMUHHUCTpAIM MyHUIIUTATIbHBIX
o0Opa3oBaHMit

4) OpunmansHeii cait Komurera mmo
nenam apxuBoB Tipu [IpaBurenscTBe
Yamyprckoit Pecrrybmiku

1) B MyHUITUTIANBHEIN apXuB -
HET;

2) B M®I] - uepe3 skpaHHYIO
¢opmy Ha PIIT'Y (B TUC YP
"CYO")

1) B MyHUIIUTIATBHBII
apXuB - HET
2) B MOI] - Her

1) TpeOyeTcst IpeIoCTaBICHUE 3asIBUTEIIEM
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE JJIsl OKa3aHUs
"moxycmyru"

HECT

1) npu moxadve 3ampoca o
npenocrasieHnu yciayru B MO (ouno) -
TMYHBIA KaOuHeT 3asBuTens Ha PIITY
(m3 AVIC "MOL" Y nmypTHn), cepBuc
"Craryc 3aaBku M®L" na PIII'Y (u3
ANC "MOLI" Y amyptun);

2) mpu Tojade 3ampoca o
IIPENOCTABICHUN YCIIYyTH B
MYHHIIUTIATIBHBINA apXuB (JIMYHO) - O
3JIEKTPOHHOM MOYTE

1) B MyHHLIMTIATBHBIN apXUB - HET;
2) B MO®II - mer

2. BbIIaya apXUBHOM CIIpaBKU U (WJIH)

ApXUBHOM BBITUCKH, U (MJIM) KOMUHU apXWBHOTO JTOKYMEHTA JJIsl FOPUIUYECKOr0 JINIIA

(opranmu3zanumn)

1) EIII'Y 1) B MyHHUIMOATBHBIN apxuB - |1) B MyHHIMOATBHBIN 1) TpeOyeTcs mpeaocTaBiIeHUE 3asIBUTEIEM HET 1) npu mozxadve 3ampoca o 1) B MyHHLIMTIATIBHBIN apXUB - HET;
2) PIII'Y HET; apXuB - HET JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE AJISl OKa3aHUs npenoctasieHnu ycryru B M®L] (ouno) -[2) 8 M®I] - net
3) OdunuanbHbIe CalThI 2) B MO®I] - uepes skpannyo  |2) B MOI] - Her "moxyciayru" JUYHBIN kaOuHeT 3asButens Ha PIITY

AJMUHHCTpAIM MyHHUITHITATBHBIX
o0Opa3oBaHwMit

4) OpunmanbHeii caiit Komurera mo
nenam apxuBoB Tipu [IpaBurenscTse
Yamyprckoit PecrryOmmku

¢opmy Ha PTIT'Y (B TUC YP
HCyO")

(m3 AVIC "MOL" Y nmypTHn), cepBuc
"Craryc 3aaBku M®L" na PIII'Y (u3
ANC "MOLI" Y amypTtun);

2) mpH Tojade 3ampoca o
MIPEIOCTABICHUH YCIYTH B
MYHHUIIUTIATHHBINA apXUB (JIMYHO) - O
3JEKTPOHHOM IOYTE

PA3PABOTUUK

IIpencenarens Komurera o aenam apxuBoB npu IIpaButenscTse

Yamyprckoit Pecrrybmiku

H.B. Tolikuna

2018 roxg




